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MASTER AGREEMENT

This agreement is made and entered into by and between LAKE COUNTY SCHOOL DISTRICT R-1, in the
County of Lake, State of Colorado, on behalf of said school district, and the LAKE COUNTY EDUCATION
ASSOCIATION, on behalf of itself and the teachers of said school district.

Preamble - Recognition Statement

The District recognizes the Association as the exclusive representative and negotiating agent for all teachers
and Special Service Providers (S5P) for the duration of this Agreement.

The purpose of this Agreement is to promote collaborative relationships among the faculty, administration
and the Board to cultivate student learning. This Agreement provides a structure that ensures mutual
respect, value and honor among all parties.
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- INITI D RULES OF INTERPRETATION

1.1 Definitions. As used in this Agreement, the following words shall have the following meanings, unkess
the context clearly requires otherwise:

ADMIMNISTRATOR shall mean any person who administers, directs, evaluates or supervises the education
instructional program or operational program, or a portion thereof, in any school or school district in the state

AGREEMENT shall mean this Agreement.
ASSIGNMENT shall mean the positlon the District has assigned to the teacher,
ASSOCIATION shall mean the Lake County Education Association.

BOARD shall mean the Board of Education of Lake County School District R-1, Lake County, in the State of
Colorado.

COLORADO OPEN RECORDS ACT shall mean Part 2 of Article 72 of Title 24, C.R.S., as amended from time to
time throughout the term of this Agreement.

COMPLAINT shall mean a verbal allegation by a teacher covered by this Agreement, a group of teachers, or the
Association that there has been a violation, misinterpretation or misapplication of any of the provisions of this
Agreement.

TEMPORARY or GRANT BASED TEACHER shall mean a teacher under contract for a specific assignment or grant
program {excluding Tithe 1).

CONTRACT WORKDAY shall mean the 179 days of B.0 hours for which the teacher is employed
CONTRACT YEAR shall mean the period of time covered by a teacher's written employment year,
DAY shall mean a calendar [(not a working) day.

DISTRICT shall mean the Lake County Schoal District B-1 in the State of Colorado.

ENDORSEMENT shall mean a designation of the teaching certificate. A teacher is usually endorsed for
secondary, elementary, or subject matter area. Example: English endorsement, secondary, P.E., K-12, and

elementary education.

FACT-FINDING shall mean a voluntary process in which a neutral third party considers the respective positions
of the District and the Association, makes findings of fact, and recommends terms of settlement.

FMLA shall mean the federal Family and Medical Leave Act.
GRIEVANCE shall mean a written allegation by a teacher, a group of teachers or the Association that there has

been a violation, misinterpretation or misapplication of any of the provisions of this Agreement, state law, or
an applicable personnel policy of the District.



GRIEVANT shall mean the teacher who has filed a grievance, the group of teachers who has filed a grievance,
or the Assodation if it has filed a class grievance.

HALF TIME TEACHER shall mean a teacher who works a minimum of 50% and less than 100% of an
assignment.

IMMEDIATE FAMILY MEMBER shall include a teacher’s spouse, parent, children, brother, sister, grandparent,
father-in-law, mother-in law, brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandchildren and
domestic partner.

INTEREST BASED STRATEGIES' components include: story, interests, options, evaluation, commitment, and
implementation.

INVOLUNTARY TRANSFER shall mean any reassignment not initiated by the teacher which changes more than
half of the teaching assignment’s content.

LONGEWITY shall mean the total amount of time that a teacher has been under contract to the District, taking
the following into consideration the following:

a. People who worked under a professional contract, left, and returned on a professional contact at
a later time.

b. Anypaid leave will count as full-time employment.

¢. The date of the first day of work,

d. People who worked the majority of a semester will be eredited for the semester.
e, Anycertificated K-12 position in the District will count towards longevity.

MEDIATION shall mean a voluntary process in which a neutral third-party assists the District and the
Association in attempting to reach an agreement on outstanding bargaining issues.

MEMBER shall mean a member of the Association,
PERA shall mean the Public Employees Retirement Association,
PART TIME TEACHER shall mean a teacher who normally works bess than 50% of a full assignment per day.

PRINCIPAL/SUPERVISOR shall mean a person who has the responsibility to direct a teacher's activities and,/or
to evaluate the teacher’s performance.

PROBATIONARY TEACHER means a teacher who has not completed three consecutive full years of
demonstrated effectiveness or a non-probationary teacher who has had two consecutive years of
demonstrated ineffectiveness, as defined by the rule adopted by the General Assembly pursuant to section
22.9.105.5. A probationary teacher attains non-probationary status on the first day of employment of their
fourth year with the District following the three consecutive full years of demonstrated effectiveness with the



District. A non-probationary teacher reverts to probationary status on the first day of the next school year
following their second consecutive year of demonstrated ineffectiveness.

QUALIFICATION shall mean the minimum number of hours that a teacher must have in a specific area to teach
a course according to applicable Colorado law.

RE-ORGANIZATION shall mean any assignment which changes the teaching assignment content by exactly half
or less, which may or may not be initiated by the teacher.

SEMIORITY shall mean the first day a teacher worked under the teacher’s first contract with the District. In the
event two or more teachers have the same seniority date, the date their original contracts were signed shall

EOvern.

SICE LEAVE BANK COMPMITTEE (OF COMMITTEE) shall mean the Sick Leave Bank Committee created pursuant
to Section 10.2 of this Agreement.

SUPERINTENDENT shall mean the Superintendent of Lake County School District R-1, or such person’s
designesa,

TEACHER shall mean all non-administrative, K-12 certificated personnel employed by the District in an
instructional position or serving as a professional specialist (including, but not limited to counselors, media
specialists, and speech therapists), not including support staff and substitute teachers. Unless the context
clearly requires otherwise, the term teacher includes full-time teachers, as well as Half Time Teachers and Part
Time Teachers.,

TEACHER WORKDAY shall mean a day designed for teachers to perform school duties unencumbered by
teacher-student contact and building and District meetings.

VOLUNTARY TRANSFER shall mean any reassignment initiated by the teacher.

YEAR shall mean a single school year.

1.2 Pronouns. Wherever applicable within this Agreement, the singular shall include the plural, and the
plural shall include the singular.

13 Will; Shall; and May. The words "will” and “shall” shall be interpreted as being mandatory. The word
"may"” shall be interpreted as being permissive,

14 Common and Technical Usage. Words and phrases not defined in this Agreement shall be read in
context and construed according to the rules of grammar and comman usage. Words and phrases not defined
in this Agreement that have acquired a technical or particular meaning shall be construed accordingly.

15 Computation of Time. In computing a period of days, the first day is excluded and the last day is
included. If the last day of any period is a Saturday, Sunday or legal holiday, the period is extended to include
the next day which is not a Saturday, Sunday or legal holiday.



ARTI -TERM

2.1 The terms of this contract shall be in full force and effect from July 1, 2025, through and including June 30,
2028. It is also understood that enly salary and insurance shall re-open for years 2026 and 2027. The Master
Contract, other than salary and insurance, shall not open for negotiations again until the 2028 negotiations. It
is understood by both the District and Lake County Education Association that negotiations shall be held with
Interest Based Strategy facilitators if either side requests facilitation.

A. This agreement shall automatically be renewed for successive terms of three years each unless and
until the Board or the Association provides written notice of intent to negotiate a successor Agreement
or to terminate this Agreement to the other party by April 1 of the year in which the contract is set to
expire. Upon service of the notice of intent on the other party, the parties shall meet within ten
working days and shall negotiate in good faith for the purpose of attempting to reach agreement
regarding the continuation of this Agreement or a successor Agreement. If the parties fail to reach
agreement on a successor Agreement, and absent an agreement to extend the terms of this
Agreement, this Agreement shall expire on the nest succeeding June 30™ following the notice of intent
Lo terminate.

2.2 Clause for the allowance of memorandums of understanding:

A. The parties acknowledge that the terms and conditions of employment set forth in this contract are
intended to be the full and complete agreement between the parties for the duration of this contract.
The parties further acknowledge, however, that, in the event either of the parties concludes that the
provisions set forth herein inadequately or inappropriately address terms and conditions of
employment or new circumstances give rise to the need for new contract language, the following
process shall be followed:

i The party seeking a change or addition to the contract shall notify the other party at or prior to
the next scheduled meeting of the Contract Maintenance and Language Team [made up of up
to three members of each negotiating team, three individuals from LCEA and three individuals
fram LCSD).

(TH The district superintendent and LCEA president will meet in the first four weeks of the school
year to determine the date(s) that the contract maintenance team will meet in that school year.
This date may be adjusted based on district and team needs.

iiii. In the event the party not seeking the change does not wish to consider a proposed
change/addition, said party may refuse to negotiate over the changefaddition, in which case no
change/addition shall be made to the contract.

v, In the event the parties agree to negotiate over the proposed change/addition and are able to
reach tentative agreement regarding the proposal, the parties shall reduce the tentative
agreement to writing and shall submit the tentative agreement to their respective constituents,
consistent with each party’s established practices and procedures.

W, In the event the parties agree to negotiate over the proposed change/addition but are unable
to reach tentative agreement regarding the proposal, no change/addition shall be made to the
contract.



ARTICLE 3 - ASSOCIATION RIGHTS

3.1 Right to Join Association; No Retaliation or Discrimination. The District hereby agrees that every
teacher shall have the right to freely join and support the Association for the purpose of engaging in
professional bargaining or negotiations and other lawful activities. The District agrees that it will not directly
or indirectly discourage, deprive or coerce any teacher in the exercising of any rights to join the Association;
that it will not discriminate against any teacher with respect to hours, wages, or any terms or conditions of
employment by reason of the teacher’s; (i) membership in a professional organization; (i) participation in any
activities of a professional organization; (ii) participation in collective professional negotiations with the
District; or {iv) institution of any grievance, complaint, or proceeding under this Agreement with respect to any
terms or conditions of employment.

312 Assocation Dues.

A, Association dues deduction shall be available through payroll deduction.

B. Any member of the Association may revoke the member’s dues deduction authorization at any
time. Dues deduction will continue 1o be automatic unless revoked by the member,

3.3 Use of School Facilities.

A. The Association and its members shall have the right to use school kitchen fadlities, audio visual
equipment, physical education equipment, and school buildings for Association business at all reasonable
times without cost. School vehicles may be rented from the District for Association business at a cost
established from time to time by the District. Telephone calls and other expendable items, such as paper, will
be paud for by the Association at the District’s actual cost,

B. The Association shall have the right to deliver and receive materials through the inter-school
delivery seriice. The Assodation shall have the right to place notices and other materials directly related to
the Association’s business on a designated school bulletin board mutually agreed upon by the building
representative and the building principal. The Association shall have access to communicate through teachers’
miailboxes and e-mail.

C. Duly authorized representatives of the Association, and its respective affiliates, shall be permitted
to transact official business on school property as long as it does not interfere with normal classroom
procedures or other related District business.

34 Association Leave.

A. The Association shall receive twenty-seven leave days each year to be used for Association
business including, but not limited to, Association meetings, professional development through the
Association, and meetings with the Superintendent. The Association board will determine the use of the

Association keave days.

3.5 Rights Exclusively for Association. All rights and privileges granted to the Association under the terms
and provisions of this Agreement are for the exclusive use of the Association.



4-N TIATION PR

41 Negotiation Process. Negotiations related to this Agreement, or future collective bargaining agreements
between the District and the Association, shall be conducted by a team comprised of up to six representatives
from the association and six representatives from the District. Such negotiations will be limited to work days,
unless otherwise agreed upon by the parties. These days shall not be included in the twenty-seven
Association leave days described in Section 3.4(A). The District and the Association will split the cost of
substitutes. If negotiations need to continue beyond the two half days, they will proceed during evening
hours. Negotiations will use a solution-ariented, collaborative process.

4.2 Future Negotiations. Negotiations concerning an extension of this Agreement, or other future collective
bargaining agreements between the District and the Association, shall begin by the second week in March
with five openers, excluding salaries and benefits, to set an agenda, calendar of future meeting dates for the
negotiations process. All reasonable efforts should be made to conclude no later than the second week of
May, unless there is an impasse or agreement to continue, Parties may reopen provisions of the master
contract by mutual consent through the clause for the allowance of memorandums of understanding
referenced in Article 2.2,

43 Bargaining Process/Impasse. The following procedures shall be avallable to the parties to attempt to
resolve any impasse which may be reached in the bargaining process:

A, Mediation.

i.  During the course of negotiations, either party or bath parties may jointly request
mediation services from the Federal Mediation and Conciliation Services, or other mediator
mutually agresable to the parties, to assist the parties in attempting to reach an accord.

ii. The mediator shall meet with the parties within ten working days of the request. The
mediator shall establish the mediation schedule and the ground rules.
iil.  The cost of mediation, if any, shall be shared equally by the parties.

B. Fact-Finding.

i. The fact-finding procedure may be initiated if the mediator [s unable (o resolve the dispute
and determines the fact-finding is appropriate. The parties may reguest a list of fact-finders
from the mediator. The parties shall alternately strike names from the list, the first to strike
determined by a coin flip, until one name remains. The parties shall jointly reguest the services
of the fact-finder.

ii. The fact-finder shall meet with the parties within ten working days of the request and consider
their respective positions. The fact-finder may make additional inguiries and investigations,
hold hearings, and take such steps as are deemed appropriate by the parties,

ii. The fact-finding report shall be issued to the parties within thirty working days of the
conclusion of any hearing. The report shall contain the findings of fact and recommend terms
of a proposed settlement.

iv. After the fact-finding report is received, the District and the Association shall give the report
due consideration; provided, however, that the final decision with respect to the matter which
was the subject of the fact-finding shall remain in the discretion of the Board.

v. The cost of fact-finding. if any, shall be shared equally by the parties.



4.4 Bargaining Process in "Off-Years.” Parties may reopen provisions of the master contract by mutual
consent through the clause for the allowance of memeorandums of understanding as referenced in Article 2.2



ARTICLE 5 = NO STRIKE

it Is agreed by the Association that during the term of this Agreement there will be no strike, picketing,
picket line observance, work slowdown, or other concerted work-related activity by members of the
Association, including, without limitation, any activity which impairs the classroom performance of the
members of the Association. The parties acknowledge that the provisions of this Article are essential for the
protection of the District, and that any breach of this Article would cause immediate and irreparable damage

to District,



ARTICLE 6 - EMPLOYMENT

6.1 Nothing in this section shall be construed to limit or impair the right of the District to exercise its own
discretion in determining whom to employ.

6.2 Salary and Benefits. The parties agree that the salary and benefit package provided by the District may
be subject to annual negotiations, provided the party desiring to change the package furnishes written notice
to the other party no later than March 15 of the year in which the change is desired. The salary schedule for
the current year is attached hereto as Appendix A. In the event the parties are unable to reach agreement on a
new salary schedule and benefit package on or before June 30 of the year in question, the District may,
consistent with Colorado law, impose a new schedule and benefit package for the following year,

6.3 Personnel File.

A, A personnel file for each teacher shall be accurately maintained in the District administrative
office. Personnel records shall include home addresses and telephone numbers, financial information, and
other information maintained because of the employer-employee relationship.

B. Ateachers personnel file shall be considered confidential unless the Colorado Open Records Act
provides otherwise, A teacher's personnel file shall not be open for public inspection, except as provided in
the Colorado Open Records Act. The Superintendent shall take the necessary steps to safeguard against
unauthorized disclosure of all confidential material.

C. Mo material critical of a teacher’'s conduct, service, character, or personality shall be placed in a
teacher's personnel file unless the teacher has been given the opportunity to review such material and initial
it. The parties understand and agree that the signature merely means that the teacher has read such material
and not that the teacher necessarily agrees with the statements contained in such materials. The teacher shall
have the right to file a written reply to such materials with the Superintendent within ten days of the date on
which the teacher was given the opportunity to review such material. Such reply shall be attached to the
material to which it pertains. If a teacher refuses to initial, the administrator will document, initial and place in
the teacher's personnel file. No anonymous complaints about the teacher shall be placed in a teacher's
personnel file or in the teacher’s personal building file.

D, Each teacher shall have the right, upon request, to review the contents of the teacher's personnel
file, and bring an Association representative to review such file if they choose. This right shall not apply to
references and recommendations provided to the District on a confidential basis by universities, colleges or
persons not connected with the District.

E.  Each teacher shall have the right to petition the Superintendent to remove any document from
the teacher's personnel file.

F. A personnel file is the property of the District, and cannot be altered, rearranged or removed
from the District’s offices without the District's consent,

G. The evaluation report of certificated personnel, with the exception of the Superintendent, and all
records used in preparing the evaluation report, shall be confidential and available only to: (i) the evaluatee;



[ii) the administrator(s) who supervise the teacher's work; [lii} a hearing officer conducting a dismissal hearing;
or (iv] a court reviewing a dismissal decision.

H. A list of teacher’s addresses shall not be released for general public use.

Personnel records shall be available upon request to members of the Board in accordance with Section 22-32-
103{2), C.R.S.

6.4 Transfers, Vacancies and in-Building Reassignments.

A, In-Bullding reassignments may b initkated either by the building administrator or staff member.
The building principal involved shall have the authority to make final decisions in all transfers, assignments and
reassignments,

B. Allteacher vacancies will be advertised by the Human Resources Director, prior Lo any re-
assignments taking place. No teachers will be re-assigned positions until the transfer process has been
completed. Vacancies will be posted in a designated area in each building, in the administration office, and on
the District’s e-mail for three workdays prior to posting outside the District, In the event of emergencies, LCEA
will be notified of the situation in which this process cannot apply.

C.  Hiring committees will be utiized, when possible, for teaching vacancies. The committee will be
woluntary and formed by the building principal. The committee will make a recommendation to the building

principal.

0. The assignment of instructional staff members and their transfer to positions in the various
schools and departments of the District shall be recommended by the Superintendent.

E. When the need for re-organization is required, the following process will occur: The affected
teachers, principal and others as determined by the team will meet collaboratively. The issue will be
presented along with supporting relevant data. As a group, options and solutions will be discussed and a joint
written decision created. The written plan will identify the support needed to ensure a successful transition,
including evaluation at the end of the school year for effectiveness and needs for improvermnent. This process
will be initiated as soon as issues requiring reorganization arise, and whenever possible, will be completed
before the end of the contract year.

F. The following criteria shall serve as guidelines to consider transfer into a vacant position:

i.  Qualifications, skills and abilities that align with and match the job description compared to

those of other candidates, both for position to be vacated and for position to be filled.

ii. Recommendation and/or approval of the principal{s) involved.

iii.  Opportunity for the staff member's professional growth.

iv. Wishes of staff member regarding assignment or transfer,

¥.  Input from colleagues who will work with the employee.

wi. When there is more than one applicant for a position and all of the above critera area
essentially equal, priority shall be given to the applicant with the most seniority as a nan-
temporary teacher in the District.

6.5 Temporary or Grant Based Teachers.



A. A temporary or grant based teacher may not apply for a transfer into a position during the term of
their contract. However, they may apply as an outside candidate.

B. Al termination of the contract or grant period, temporary or grant based teacher may be considered
for a transfer under the above provisions.

C. Teachers on a temporary contract or grant are not guaranteed employment with the district upon
termination of their contract or grant.

6.6 Reguest For Transfer.

A, An applicant for transter must submit an official transfer request form to Human Resources. Interest in
a transfer may be submitted prior to postings. Transfer requests must be submitted each school year.

B. Endorsement will be the main consideration when a teacher is moved to another assignment

C. Al gualified District teachers who apply for a transfer will be granted an interview. Interviews forin-
district transfers will occur as spon as possible after the 3-day posting and will be scheduled prior to other
interviews for the position. After his or her interview, the transfer candidate will be notified of his or her
status in the hiring process by the building administrator. In the event of a hiring within 2 weeks prior to the
first contract day of each year, interviews for in-district transfers and outside candidates may occur
simultaneously.

0. Anemployee making a request for transfer whose request is denied has the option to schedule a
meeting with the building administrator to discuss the reason(s) for denial.

E. When there may be a need for re-organization of content/subject area, the following process will take
place: The affected teachers, principal and others (as determined by the team) will meet collaboratively. The
issue will be presented along with supporting relevant data. As a group, options and solutions will be
discussed and a written decision created. The written plan will also identify the support needed to ensure a
successful transition, including evaluation at the end of the school year for effectiveness and needs for
improverent. This process will be initiated as soon as issues arise, which may necessitate re-organization
and, whenever possible, will be completed before the end of the contract year.

F. Mothing in this Section shall be construed to limit or impair the right of the District to exercise its own
discretion in determining whom to employ.

6.7 Involuntary Transfer.
A. Reassignments from one bullding to another, or within a building, may be made by the District.
B. The assignment of a teacher to a specific building will not imply permanent assignment to that building.

€. Involuntary transfers will not be made for disciplinary or arbitrary reasons. The district will notify the
teacher as soon as possible if he or she is being considered for an involuntary transfer,



Once the decision is made to involuntarily transfer a teacher, the teacher will be contacted by the
administrator and, if possible, a meeting will take place. The teacher will be provided the reasons for the
transfer, followed by a letter documenting those reasons and indicating whether the transfer is intended to be
permanent or temporary. In addition, the teacher and administrator will identify any needed support (which
may include additional training, meetings, or site visits, etc.) for successful transition into the new position.
The administrator may provide follow-up throughout the year, as needed.

6.8  Reduction in Force and Reassignments

A. Consistent with the procedures below, the Superintendent may cancel an employment contract with
any teacher without penalty to the District when the Board determines that there has been a justifiable
decrease in the number of teaching positions within a particular assignment, endorsement or qualification
area. Justifiable decreases in teaching positions will be determined by enrollment of students, present or
projected, the student/teacher ratio, and the ratio needed in each area and level. Funding will be another
consideration as presented to the Board by the administration.

B. The Superintendent shall establish the actual number of licensed staff to be reduced consistent with
the Board's authority to establish educational programs within the District. The Superintendent shall
determine the specific positions to be affected.

C. When a justifiable reduction in the number of teaching positions within a particular assignment,
endorserment or gualification area occurs, normal attrition, retirement and resignations shall be considered
prior to any teacher reductions.

0. When cancellation of a teaching position occurs within any particular endorsement area, the contracts
of first-year probationary teachers who are occupying such positions shall be canceled first.

E. Recommendations for specific reduction in force shall be made by the Superintendent. Factors listed
in order of priority shall be:

i Endorsement, assignment or qualification areas (this shall be District-wide);

ii. Recommendation of current immediate supervisor
i Longevity within the district

F. If, after considering these factors, two or more teachers are equally qualified for a particular position
which is to be retained, each teacher shall be interviewed by the Superintendent and the administrator who
will supervise the position and a recommendation shall be made to the Board on the basis of the consldered
professional judgment of the Superintendent and immediate supervisor.

G. Non-probationary teachers whose contracts are to be canceled under this Section, and probationary
teachers whose contracts are to be canceled during instead of at the end of a school year, shall be given natice
i wiriting at least thirty days in advance of such action. Such notice shall be served upon the teacher
personally or by certified or registered mail.

H. Everyteacher whose contract is to be canceled under this Section shall be granted the opportunity for
a hearing before the Board to determine whether there is sufficient reason or reasons for the cancellation of



their contract. if such a hearing is desired, the teacher must request it in writing and file the request with the
president or secretary of the Board or Superintendent within ten days of receiving notice of cancellation of the
contract. The fallure of a teacher to request the hearing within such period shall be considered a waiver of the
teacher's right to the hearing.

[, Atthe hearing. a teacher may be represented by an attorney or other representative of their choice at
their expense.

J. The last to leave will be the first to be recalled in the endorsement area of the position needed. That
means the last teacher who is “riffed” from an elementary assignment who has an elementary endorsement
will be recalled first when there is an opening in elementary. If a person who has multiple endorsements is
“riffed” from a subject matter area after the person “riffed” in elementary, the subject matter teacher would
be the first to be recalled for the elementary position if one of the endorsements is elementary, even though
this person had previously taught in another endorsement area. If there are several people on the recall list
who have the same longevity and endarsement, each person will go through the interview process for the
selection. Two of the main additional comsiderations will be number of endorsements and the amount of
course work in the assigned area. Recall will take place for one year after a reduction in force. If a teacher is
recalled to the District, and this teacher is under contract to another school district, the teacher will be able to
accept the position effective the beginning of the next school year and a substitute will fill that spot until that
timg,

K. A teacher shall be recalled to work in the following manner:

i The last teacher involved in a reduction in force will be the first to be recalled according to
endorsement, assignment or qualification area.

il Any teacher recalled will have téen days to respond in writing to the Board or Superintendent and
indicate whether the teacher accepts the position, The failure of the teacher to timely indicate an acceptance
of the position shall be deemed to be a rejection of the position.

il Recall will take place for up to one year from the final contract date after a reduction in force.

. Ay person recalled to the District shall come back with the status they had prior to leaving,
including non-probationary positions on the salary plan, sick leave days accumulated prior to the reduction in
force and any other benefits that are available.

L. The recommendation of immediate supervisor will be used whenever two or more people have the
same endorsermnent and longevity. Two factors of equal weight in making this consideration will be the
amount of course work In the assigned areas and the number of additional endorsements.

6.9 Resignation of Instructional Staff.

A In accordance with Section 22-63-202(2){a), CR.5., a teacher may cancel a contract prior to the be-
ginning of an academic year by giving the Board written notice thirty days prior Lo the beginning of the
contract year or, during an academic year, a teacher may request to be relieved of the teacher’s contract for
the remainder of the contract year as of a certain date by giving the Board at least thirty days’ written noltice.
A teacher's contract may also be terminated at any time by mutual agreement of the teacher and the Baard



B. A teacher whao fails to honor a contract, except in accordance with Section 22-63-202(2)(a), C.R.S., shall
be held responsible for the ordinary and necessary expenses incurred by the Board in securing the services of
# suitable replacement teacher, not to exceed 1/12th of the teacher’s annual salary specified in the teacher's
employment contract. In addition, the teacher's or administrator’s certificate/Mcense may be suspended as
provided by law.

C. A teacher who resigns during the term of the teacher's contract shall be paid the prorated amount of
the teacher's annual salary for each day the teacher has been on duty,

610 Incentive Retirement

A, El lity re EmEnts.

i.  The teacher must be actively employed by the District on June 30, 2016 to be eligible for incentive
retirement. The employee must work their full assignment during the fiscal year of electing early retirement.
Full assignment is defined in each specific job and may be verified through the human resource department.

. The teacher must have a minimum of twenty years of full assignments in the District, the last ten
years of which must be uninterrupted service to the District. Leaves approved by the Board are not an
interruption of service,

B. Incentive Retirement Bonus.

i. A teacher who has a letter of resignation on file by February 1 and meets all the requirements for
participation in the early retirement plan shall be entitled to a severance bonus equal to one year's
annual salary, based on the teacher's final contract with the District.

ii.  The severance bonus shall be paid by the District to the teacher in sixty equal monthly instaliments,
without interest, commencing in September following the date of retirement.

C. General Conditions of Incentive Retirement.

i. Participation in the incentive retirement plan shall become effective only upon approval by the
Superintendent and the Board's acceptance of the teacher's resignation,

ii. Motice of intent to retire and to participate in the incentive retirement incentive plan must be
filed in writing with the Superintendent on or before February 1 in order to qualify. Applications will be given
priority by date and time received. For good cause, the Superintendent may waive this requirement and
permit the filing of a notice of intent 1o retire and participate in the incentive retirement plan later than
February 1.

i, The district will allow up to three teachers per year for this benefil. For good cause, the
Superintendent may walve this requirement and permit additional approvals.

. If an applicant qualifies and applies for the incentive retirement but is denied because the
amount of requests exceeds avallability, then that person may rescind their retirement, and may request that
their name be placed on a waiting list for the next year. In this case, the person on the waiting list will be
given first priority in the following year,



V. Approved requests for incentive retirement shall be irrevocable as of the effective date of the
teacher’s resignation. A teacher participating in the incentive retirement program walves all potential
continued employment by the District; however, for good cause the Superintendent may waive this
requirement and permit continued employment by the District.

Wi. This Section shall not be applicable to any teacher whose employment with the District is
terminated for cause.

wil. Mo payment of benefits shall be made by the District in the event of the death of an active
teacher prior to applying for incentive early retirement,

wiil, Any changes in the benefits provided by this Section shall not apply retroactively to Individuals
already receiving incentive retirement benefits from the District, unless otherwise specifically provided for ina
subsequent amendment to this Section,

. In the event of a teacher’s death prior to having received full payment of the incentive retirement
severance bonus described in this Section, the retired teacher's designated beneficiary, or the teacher's
estate, will receive 100 percent of the remaining benefit. Any remaining payments shall be made in
accordance with this Section

' incentive retirement benefits shall be based only upon a teacher’s salary listed or computed from
the salary schedule or the contracted annual rate at the time of early retirement, and shall not include pay for
extra performance, overtime, activities, special assignment pay, stipend payment, PERA benefits, etc., or any
other teacher benefits.

. Payment of all applicable taxes shall be the employee’s responsibility.

xiil. Years of service shall be calculated as school years during which the employee was employed on
b full assignment in a continuous basis.

wii. PERA benefits will not apply 1o early retirement.

K. By December 31 of each year, the district will determine the number of allowed incentive
retirements for that academic year.

6.11 Mutual Consent. If a non-probationary teacher is displaced as a result of decrease in enroliment,
turnaround, phaseout, reduction in program or reduction in building consistent with Board policy and state
law, the teacher may be assigned to a particular school within the district only with the consent of the hiring
principal at the school. The hiring principal shall receive input from at least two teachers employed at the
school and chosen by the schools faculty and shall review the TEACHER's demonstrated effectiveness and
gualifications to determine whether the TEACHER's qualifications and teaching experience support the
instructional practices at the school,

6.12 Hiring Cycle. Hiring cycles will be determined by the district on an annual basis, The current annual
hiring cyche can be found in Appendix C, the evaluation timeline.



ARTICLE 7 - ES

7.1 Number of Working Days.

A.  Certified staff will be contracted for 179 days, which shall include 162 student contact days.
Teachers newly hired by the District will be required to work one additional day prior to the beginning of the
contract vear, which will be compensated at a per diem rate.

71 Hours
A. A contract workday will consist of 8.0 hours. A workweek will be Monday through Friday.

B. Certified staff will be allowed a minimum of thirty continuous minutes per day for a duty-free
lunch.

C. For teachers who work in more than one building and must consequently travel during the work
day, a minimum of 15 minutes travel time to and from schools is allotted starting at the end of one class
period and the beginning of the next class period. Travel time will not infringe on the teacher's lunchtime or
planning time. Building administrators will be responsible to accommodate for emergencies and special
schedules.

7.3 Planning Time.

A, Teachers will be given a minimum of 280 minutes within the week, duty free, for planning
preparation during the student school day, in addition to a maximum of 225 nen-instructional minutes per
week, which may include duties. These planning minutes shall be exclusive of time needed for a teacher to
escort students to another class or to lunch. Teachers will receive at least one planning period per student
contact day of at least 45 consecutive minutes. Exceptions for individuals that affect plan time or non-
instructional minutes, that extend for a week or longer as part of the daily school schedule, shall be agreed
upon Inwriting by the impacted teacher(s), building administration and the Association,

B. Planning time is part of the workday. The 280 duty free minutes of individual plan time are to
be teacher-directed and may not be used for meetings, Professional Learning Communities (PLCs), or any
other tasks or duties unless agreed upon by the individual teacher. Teachers should remain in the building
during this time; however, if needed, teachers may leave the bullding as long as they sign out and notify an
office staff member.

G Collaborative planning time, including PLC team time, is essential to well-planned, responsive
instruction and |5 a district expectation. Educators and administration shall engage in collaborative,
building-level conversations to determine a consistent schedule for collaborative planning / PLC time
within the teacher work week that does not interfere with teacher-directed planning time as defined in
7.3A or 7.38.

D. Alternative bullding schedules, i.e. parent-teacher conferences, field trips, assemblies, exams

and testing, shall be developed collaboratively with the building leadership team, building administration
and the Association.

7.4 Other Teacher Duties.



A, Fatulty meetings are a part of the standard teaching assignment and may occur outside of the
standard workday at no additional compensation.

i Faculty meetings will be limited to a total of two (2) hours per month.

ii. Faculty meetings will not ooccur during weeks containing Parent-Teacher conferences, back-to-
school nights, open houses, celebrations of learning or during weeks in which teachers have a
contract day on Friday.

B. Exclusive of those defined in 7,44, events requiring staff participation as determined by the
building principal or designee that are not scheduled during the teacher workday will be limited to a total
of four [4) hours per academic year per teacher.

C. Other duties performed by a teacher outside of the workday, as assigned or required by a
building administrator, will be paid at a rate of 530.00 per hour,

7.5 Extra Dutles.

i, Extra duties are paid at the posted amount on sign-up sheets. There will be equal opportunity
to sign up, but performance of extra duties will not be required, The building principal will make the
final decision.

T4 essional ment.

&, Required District professional development, beyond the 179 day contract, will be limited to a
maximum of two days per school year and paid at a per diem rate,

B. Other non-required professional development (outside of the 179 days) may be compensated. The
rate, if any, will depend upon available resources (such as limitations in funding from grants)

C. Professional Development Days

i. Definitions: For the purposes of this agreement, Professional Development Days are defined
as days dedicated to the advancement of professional skills and knowledge, and
administrative tasks related to the educational environment. The activities on these days
fall into the following potential categories:

1. Administrative Tasks: Activities mandated by the administration that are
necessary for the maintenance and operation of the school. This may
include, but is not limited to, paperwork, data entry, and compliance
trainings.

2. District Directed Professional Development: Learning activities specifically
designed and required by the district that aim to enhance professional
skills according to district-wide educational goals and standards.

3. Individually Directed Professional Development: Learning activities
chosen by the individual teacher that align with their personal and
professional growth goals. These activities are self-selected and should



be conducive to advancing the teacher's efectiveness in their subject
area or instructional methodology.

d. Indihidually Directed Work Time: Time allocated for teachers (o
independently manage their workload including lesson planning, grading,
and preparing classroom materials.

5. Team Directed Professional Development: Collaborative leaming
activities chosen by departmental or grade-level teams focusing on
specific educational strategies, curriculum development, or project
planning that benefits the whole team.

6. Team Directed Work Time: Time allocated for departmental or grade-
level teams to collaboratively work on specific projects or tasks that
benefit their collective instructional responsibilities. This may include, but
is not limited to, curriculum mapping, assessment design, resource
development, and planning for integration of nterdisciplinary teaching
methods. This work is planned and executed by the team, allowing for
shared input and collaborative effort to enhance student outcomes and
instructional practices.

ii. Professional Development Day Agenda Development: The agenda for each Professional
Development Day shall be developed by the building leader in collaboration with the
Building Leadership Team [BLT).

iii. Professional Development Day Time Allocation: Each Profeisional Development Day shall
Include activities from one or more of the categories outlined in Section 1. The distribution
of time shall be as follows:

1. On full day Professional Development days, 3 minimum of 25% of the day
shall be allocated to Individually Directed Professional Development or
Teacher Directed Work Time. These hours are in addition to the work
time provided as per article 7.68,

2. The remaining time shall be distributed among the other categories as
determined by the bullding leader in collaboration with the BLT based on
the needs and priorities of the staff, district requirements and the
district’s educational goals.

3. The BLT will determine what category each of the agenda items falls into.

iv. Activities on Professional Development days may or may not contribute to lane
advancement. See Appendix A for the district salary lane advancement procedure,

v. Oversight and Evaluation: The effectiveness of Professional Development Days shall be
reviewed annually by the BLT in consultation with the district administration. Adjustments
to the agenda may be made based on feedback from staff and evolving educational
objectives.

A, Full day Teacher Workdays shall consist of 7.33 hours including a 1 hour lunch break. Professional
development days consist of 8 hours including a one-hour lunch break. The %-day Professional Development



Day and the ¥ -day workday consists of 3.5 hours of Professional Development and 3.5 hours of work time and
a one-hour lunch.

B. There will be no less than seven {7) teacher work days annually, Teachers will have the option of
flexing up to three (3) of these workdays annually, meaning that teachers may complete the associated hours
at a time and place of their choosing. Teachers will document the workdays they are flexing in the district's
leave tracking system.

7.8 Class Coverage. Teacher compensation for covering anather's class or students in cases when a substitute
is not avallable or when coverage is requested by the administrator or designee will be paid 530.00 per

hour, The principal or supervisor should be notified, preferably, 48 hours in advance to allow time to arrange
for a substitute, if necessary.

7.9 Stipend Positions. Stipend positions will have a written job description. Teachers will be encouraged to
express interest for consideration of available positions. Supervisors of the program will develop, and
implement, a method of evaluation based upon the job description.

7.0  Class Size.

A. Purpose: The Lake County School District is committed to maintaining an optimal learning environment
for students by striving to keep class sizes reasonable, while allowing flexibility to accommodate
district needs. The District recognizes that student-teacher ratios impact student success, and class sire
should be monitored and adjusted as necessary to promote effective teaching and learning. At the
same time, smaller class sizes may drive higher costs and the need for more classroom space in a
fiscally constrained environment,

B. Class Size Considerations: When classroom enroliments reach a level that may impact instruction, class
sizes will be determined collaboratively at the school level with input from the affected teachers,
taking into account the following factors:

i. Grade level and the developmental needs of students.
ii. Subject area considerations, including core subjects, electives, and specialized
pPrograms.
iil, Student needs, including the number of students with IEPs, 504 plans, Multilingual
Learners [MLs), READ Plans, and other special support needs.
iv. Availability of resources, including staffing levels, physical space, and instructional
rmiaterials.
v, Equity across classrooms and schools with a fair distribution of our limited resources.
vi. Special Considerations

1. Early Education {Pre-K - Grade 2): Additional consideration will be given to
younger students to keep appropriate teacher-student ratios and
developmentally appropriate,

2. Secondary Schools (Grades 7-12): Teaching loads will be monitored for a fair
distribution across subject areas while maintaining an appropriate balance
between student contact hours and instructional planning time.

1. Specialized Programs (Special Education, ELL, etc.): The District strives for
educators and support staff to receive the necessary resources and assistance to
effectively support students with diverse needs.



C. Class Size Review Process: To maintain reasonable class sizes, a class size review will be initiated when
classroom enrollments reach a level that may impact instruction. The review process will include:

i. Building-level Review

1. The affected teacher(s), school principal, and a district representative will assess
whether additional support is needed.
2. Potential solutions may include redistribution of students, additional staffing, or
other instructional adjustments.
3. Collaborative Problem-Salving may include:
a. Additional paraprofessional assistance.
b, Adjustment of teaching loads or class schedules.

0. Transparency and Continuous Monitoring:

I. Schools will review class sizes at the beginning of each semester and mid-year to ensure
appropriate student distribution,
i, Principals will report classroom enroliment trends to the District Office.
ill, Educators may reguest a class size review If they believe their class size affects
instruction,
iv. The District will prioritize flexibility in addressing class size concerns while ensuring fiscal
and operational sustainability.

7.11 5taff Safety

A, The District shall not tolerate threats, bullying, intimidation, or physical force directed toward any
teacher by another staff member, supervisor, parent/guardian, student or member of the public on school
property, through electronic communication, or at events which the District is sponsoring or in which it is
involved or otherwise related to the teacher’s employment by the District, and will take appropriate measures
to help ensure the teacher's safety in those circumstances. Instances of physical and/or verbal threats, or
assault upon staff, or damage to personal property, should be reported to the staff member's supervisor in
accordance with District policy GBGB [5taff Personal Security and 5afety). The District will collect input from
the Association prior 1o making amendments to District policy GEGE.



- TEACH ALUATION PROC

8.1 Responsibility for Evaluation. The building principal, program administrator, assistant principal or
dean, or superintendent will be responsible for the evaluation. In cases of split assignments, one
administrator will perform the evaluation. In the event of special dreumstances, the teacher may appeal to
the Superintendent (o complete the evaluation.

B2  Multiple Measures. Multiple measures of student performance shall be included as part of classroom
instruction and the evaluation process. Multiple measures include, but are not limited to, teacher
observation, teacher daily records, student performance, tasks on assessments for various content areas,
student portfolios, and other indicators utilized by the District or individual teacher for instruction purposes.

83 Timeline for Evaluation Summaries. Evaluations summaries will be completed according Lo state
requirements see the general evaluation timeline in Appendix C. Specific dates for each school year will be
updated and distributed. Adjustments to the timeline may be mutually agreed upon by the evaluator and the
evaluatee in writing.

84 Evaluation of Teachers.

A, All teachers will be evaluated according to the evaluation schedule, Probationary teachers will
receive two formal observations each school yvear., All non-probationary teachers will receive one formal
observation each school year. An agreed upon time will be set for observations.

B. Prior to each formal observation a pre-conference between the teacher and the administrator
will be held to explain the observation process, to review annual goals, and to discuss the lesson to be
observed. [see Appendix "C" for criteria)

C. Each observation will be a minimum of ane lesson or dlassroom period.

D. A post-conference between the administrator and the teacher will be held within ten working
days following each formal observation. The purpose of such conference will be to discuss strengths and
weaknesses, design strategies for improvement and, if necessary, set a lime for additional observations.

E. Written feedback will be shared by the administrator during the post-observation conference.
The feedback will:

I, Specifically identify when a direct observation was made,

il. Bespecific as to the strengths and weakness in the performance of the individual being
appraised,

ili.  Contain written strategies for improvement, where necessary, which shall be specific as to what
improvernents are needed in the performance of the teacher,

F. Informal observations will occur throughout the year and data collected through this process will
be used to inform the evaluation process.



G. The teacher will have the opportunity to respond in writing to the observation or evaluation
document and comments may be attached, within ten working days of receiving the document.

H. Written notice of non-renewal will be given to the probationary teacher by the Board by June 1 in
accordance with the requirements of Section 22-63-203, C.R.S.

8.5 Remediation Plan.

A. If anon-probationary teacher is judged to be deficient in any one of the quality standards from
the evaluation document, the teacher may be placed on a remediation plan.

B, The administrator will hold a conference with the teacher within five working days following
written notification of movement from the standard evaluation process to a remediation plan. At the
conference the teacher and administrator shall:

i.  Review the specific performance concerns,
ii. ldentify, in writing, the objectives for improvement.
i, ldentify, in writing, the resources available to implement the objectives.
iv.  Dewelop, in writing, a timeline for completing the objectives.
v. Dewvelop, in writing, the criteria by which the attainment of the objectives will be measured.

C. A written summative evaluation document will be prepared by the administrator at the end of
the remediation imeling that will;

i. Bespecific as to the strengths and weaknesses in the performance of the teacher being

evaluated;
ii. Specifically identify when a direct observation was made including all informal observations;
iil,  Identify all data sources;
v, Include a remediation plan, if still needed, that is specific about continued areas of concern;
and

v, Include a statement by the evaluator, in writing, specifying whether the teacher has
corrected the identified performance problems or not, and a recommendation to either
return the teacher to the standard evaluation process or to proceed to appropriate action.

D. At the summative evaluation conference after remediation, the teacher will be allowed to have a
representative (not including legal counsel) present at that conference and any other conference until the
culmination of the remediation plan. Both the administrator and the teacher shall sign the report, and each
shall receive a copy, The signature of any person on the report shall not be construed to indicate agreameant
with the information contained therein. The teacher shall have the right to consult with legal counsel
concerning the results of the summative evaluation conference, or any other conference until the culmination
of the remediation plan.

E. The teacher may attach any written comments or pertinent data which will become part of the
document to the evaluation report before it is reviewed by the Superintendent.

F. Each report shall be reviewed and signed by the Superintendent. The Superintendent shall
approve any final recommendations in the remediation evaluation,



G.  If agreement on any or all of the above items in this section cannot be reached, the teacher may
appeal to the Superintendent. The Superintendent will act upon the appeal In an expedient manner,
Decisions by the Superintendent will be final.

A.  Noaudio or video evaluation data shall be gathered by electronic devices without the consent of
the teacher.

B. The teacher may appeal the evaluation by submitting a request for review to the Superintendent
within twenty working days after the teacher has received the evaluation report. The Superintendent shall
review the appeal, and make a final ruling within ten working days after receipt of the teacher’s request for
review.

C. Non-probationary members of the bargaining unit, having more than three years of fulltime
continuous service in the District, shall not be demissed, except In accordance with Part 3 of Article 63 of Title

22, CR.S. ([pertaining to the statutory procedures for the dismissal of a non-probationary teacher).

D. The administratar shall maintain a cumulative file of all pertinent data relating to each teacher's
evaluation report. This file shall be available for the teacher’s review and shall include any written comments
signed and submitted by the teacher. A copy of any item requested will be available to the teacher.



9.1 Just Cause Reguirement. No teacher will be disciplined without just cause.

A. Adequate Waming: employees have been informed of or had access to the rules and policies that
may result in corrective action, except where the wrongdoing or misconduct would be known or
reasonably expected to be known or implicitly understood by a reasonable person under the same or
similar circumstances.

B. Reasonable Rules: rules and policies are not arbitrary, capricious or discriminatory.

C. Investigation: prior to issuing corrective action, administration has conducted a fair, consistent,
and thorough investigation tailored in scope to the nature and impact of the offense in order to
determine whether the employee did in fact violate or disobey a rule or policy.

D. Proof: the greater weight of the evidence supports proof of infraction.

E. Equal Treatment: all rules, policies and penalties have been applied even-handedly without
discrimination.

F. Penalties the corrective action administered adheres (o progressive process outlined in this
article.

9.2 Restorative Practices Restorative Practices. Nothing in this article shall limit the District’s abiity to utilize

restorative practices in lieu of the formal disciplinary contract with the consent of the staff member involved.

9.3 Rightto a Representative. Every staff member has the right to have a union representative in
attendance at any meeting when corrective action is delivered, and/or at any meeting that a reasonable
employee believes could potentially result in corrective action or any other disciplinary action. The employer
shall, whenever possible, provide the employee adequate notice in order to allow time to secure
representation. The employee has the right to reasonably delay a meeting in order to secure representation;
provided, however, in no case will the meeting be delayed for more than two work days. The role of the
representative is limited to advising the staff member.

9.4 Progressive Discipline, Disciplinary action will be separate from the evaluation process except in the case
where a directive related to performance is not followed. In the event that a concern arises regarding a
teacher, the following process will be utilized to resolve the issue. Unless conduct is sufficiently serious
(defined as behavior that is immaoral, unethical, illegal, unsafe, or that a reasonable person would implicitly
understand to be serious) as to warrant iImmediate escalation, the District shall follow the progressive
discipline procedure included below. Generally speaking, the District will only escalate progressive discipline
for behavior that is similar to that for which the staff member has previously been disciplined. However, the
District reserves the right to escalate progressive discipline if warranted when a pattern of concermng
behavior and or lack of professionalism exists, regardless of whether infractions are similar.

A, Step 1- Verbal Warning & Letter of Warning (letter will be placed in the employee’s personnel file
and will be active for 18 months, unless subseguent, related infractions occur which will reset



that clock). The administrator will clarity expectations. If needed, supports will be identified
collaboratively.

B. Step 2 - Letter of Reprimand. The administrator will clarify expectations. If needed, supports will
be identified collaboratively. Letter will be placed in the employee’s personnel file.

€. Step 3 - Suspension without pay. (At the discretion of the Superintendent who will determine the
length of the suspension individually in each case based on its specifie circumstances. )

D. Step 4 - Termination

9.5 Appeal Every staff member has the right to appeal disciplinary action as outlined in the Grievance
Article.

9.6 Staff Member Response. Staff members may respond to any letter of warning or letter of reprimand in
writing. These responses must be provided to their administrator within ten (10) working days of receipt of
the letter of warning or letter of reprimand. These letters will then be attached to the appropriate letter in
their personnel fike.



AR 10 - LEAV

10.1 Paid Time Off (FTO).

A

Each teacher shall earn ten (10) days of Paid Time Off [PTO) each contract year. Five (5) PTD days
shall be allotted in July, and five {5) PTO days shall be allotted in January. Part time staff will
receive PTO at a rate proportional to their FTE percentage.

PTO is provided for the teacher's use under the following conditions:
i. SICK LEAVE:
a. For an appointment with a doctor, dentist or other health care specialist.
b. For the iliness of the teacher or the teacher’s immediate family.
ii. PERSOMNAL LEAVE:
a. For any other purpose,
iii. AND other allowable uses as allowed per law.

If a teacher exhausts all Current and Accrued PTO leave, any excess PTO days taken by the teacher
that are not covered by the sick leave bank shall be deducted from the teacher's pay as Leave
Without Pay at the teacher’s daily rate. Any employee taking more than four (4) days as Leave
Without Pay will be subject to possible progressive discipline for not working the contracted
number of days. Health insurance and FMLA coverage may be in jeopardy If excessive days of
Leave Without Pay are taken,

. PTO shall be requested at least 3 working days prior 1o absence. Hot Zone PTD days, as described

below, shall be requested as least five (5) working days prior to the absence. The only exception

shall be in cases of illness or emergency. Teachers shall follow procedure to notify the substitute

coordinator and supervisor 5o that arrangements can be made for substitutes or other necessary
personnel. PTO requests may be granted or denied based on the availability of substitutes.

A Hot Zone PTO day is one in which an employes's presence with students and staff s oritical {0
the essential job functions. Each employee is permitted to take three (3) Hot Zone PTO days
annually at the normal rate. Any Hot Zone PTO day taken above three (3) will be deducted at a
rate of one and a half (1.5) PTO days from the employee’s available leaves. The only exception
shall be in cases of illness or emergency.

PTO Hot Zone days are as follows: the first day of the employee’s contract, the first four days of
student contact, the last student contact day, the day before and the day after any break (Labor
Day weekend, Thanksgiving Break, Winter Break, Spring Break, Memaorial Day weekend),
parent/teacher conferences, and any days taken beyvond two consecutive contract days (excepting
weekends).

102 Accrued PTO.

A, Unused PTD days shall accrue from year to year during a teacher’s employrment up to a maximum
of 90 days of Accrued PTO. All current sick and personal leave accrued before July 1, 2019 shall roll



over and be included in the teacher's Accrued PTO balance. Accrued PTO is subject to the following
regulations:
I Urnused PTO days after those processed according to 10.3 that would take a teacher's
Accrued PTO balance over 90 days shall be "cashed in” at the end of each fiscal year
[(June 30) and paid to the teacher at the base substitute rate, rather than rolled over into
the Accrued PTO balance.
i Mo teacher shall receive pay for Accrued PTO at the time of termination of employment,
except for retiring teachers (defined as teachers retiring through PERA or having 20
years or more of service in LCSD), who shall be paid half of the base substitute daily rate
per unused Accrued PTO day.

B. Accrued PTO may only be used for the purposes of sick leave, as defined abowve in 10.1.

C. Current PTO must be used before Accrued PTO may be used in a given year.

10.3 Annual PTO Buy-Back.

A. If a teacher has six(6) or more days of remaining Current PTO at the end of the fiscal year (June 30),
they may receive payout for the remaining days at the employee’s per diem rate according to the
schedule below:

i, A teacher who has ten [10) or more remaining Current PTO days may opl to receive payout

for up to five (5) PTO days at the employee's per diem rate.

ii. A teacher who has nine (9) remaining Current PTO days may opt to receive payout forup to
four (4) PTO days at the employee’s per diem rate.

iii. A teacher who has eight (B} remaining Current PTD days may opt to receive payout for up to
three (3) PTO days at the employee’s per diem rate.

. A teacher who has seven {7) remaining Current PTO days may opt to receive payout for up
to two (2] PTO days at the employee’s per diem rate.

v,  Ateacher who has six [6) remaining Current PTO days may opl to receive payout for up to
one (1) PTO day at the employee’s per diem rate.

wi. A teacher who has five (5) or fewer remaining Current PTO days does not have a payout
aption.

B. Days that are eligible for and opted for payout will be paid on the Jlune paycheck of the contract
vear, and will be paid at the employee’s per diem rate. Any additional days missed, other than
those allowed herein or In other leave policies, will result in a reduction of pay on a per diem
basis.

C. Ateacher who does not opt to have eligible PTO days paid out will have those days roll over
into Accrued PTO as defined above.

10.4 Sick Leave Bank.

A. A sick leave bank shall be established, based upon PTO days contributed by teachers to the bank, to
provide a source of leave beyond an individual teacher's Current and Accrued PTO for teachers, or
teachers immediate family members, whose illness(es) cause them to exhaust their Current and



Accrued PTO leave. A teacher must exhaust all Current and Accrued PTO before accessing the sick
leave bank for any purpose.

B. Sick leave bank may only be used for the teacher’s, or the teacher’s immediate family member's,
iliness [including mental or physical), disability, or for the teacher's emotional well-being associated
with a traumatic event or emergency. Use of the sick leave bank is not intended for elective
procedures or procedures that ¢can be delayed without health conseguences until a time during which
school Is not in session. The bank may be used for a teacher’s maternity leave. Maternity leave is
defined as 6 weeks for a "normal” delivery and 8 weeks for 3 "complicated” delivery.

C. To become a member of the sick leave bank, a teacher shall donate one PTO day each year for the
first three years the teacher is a member. If, at any time, the balance of days in the sick leave bank
drops below one hundred days, participating teachers will be required to donate one additional day
per year until the balanoe in the bank eguals or exceeds one thousand days. In the event a teacher
chooses not to participate In the bank, or wishes to withdraw from the bank, the teacher must provide
written notice to the Human Resources Director and to the Association.

D, ASick Leave Bank Committee shall consist of the President of the Association and up to two
members of LCEA leadership. The Committee shall be governed by guidelines which shall be drafted by
the Association, reviewed by legal counsel for the District and the Association, and approved by the
District and the Association. The Committee shall review applications for the use of sick leave bank
days, shall apply the guidelines in good faith, and shall approve or deny the application. The Committee
will report documentation and outcome to the HR Director.

E. A member of the sick leave bank seeking to utilize days from the bank must submit a written
application to the Sick Leave Bank Committee. Before approwing the application, the Sick Leave Bank
Committee may require the member to submit verification from the member’s physician that the
member is unable to work and the estimated period of recovery for the member or the member's
immediate family.

G. Mo member may use more than 60 days from the sick leave bank in any school year.

10.5 Givic Duty Leave.

A, Leave with pay will be granted to any teacher to fulfill the teacher's civic duty including, but not
limited to, the following:

I, Being summoned for jury duty and required to be present at the courthouse for such jury
duty.

li. Being subpoenaed as a witness to appear at a legal proceeding in connection with the
teacher's performance of duties as a teacher of the District.

fii. Being subpoenaed to appear as a witness at a legal proceeding when the teacher is not a
litigant or party.

B. Ciwic duty leave is limited to the time necessary to discharge the teacher’s legal obligations to
attend the trial or other judicial proceeding, and reasonable travel time to and from the place of
required attendance. The teacher must return to work as soon as possible following the trial or other
judicial proceeding.



C. Any jury or witness fees recelved by a teacher on civil duty leave must be tendered to the District.
However, the teacher may deduct travel and other out-of-pocket expenses actually incurred for jury
duty before reimbursing the District,

10.6 reavement Leave.

A, Aleave of absence will be granted to a teacher by the Superintendent for death in the teacher's
immediate family. Bereavement leave shall be allowed for a maximum of five working days.

B. Bereavement leave for the death of a person other than immediate family members may be given
upon recommendation by the Superintendent. Such leave shall be on the same terms and conditions
as bereavement leave for the death of an immediate family member.

C. Any absence taken by a teacher, in excess of the allowed bereavement leave, shall be taken from
the teacher's Current or Accrued PTO. If PTO is not available, the teacher may apply to the
Superintendent for an extended bereavement.

10.7 Child Care Leave.

A, Short Term Leave. A teacher, who desires to spend time with a newborn or newly adopted child,
may use up to five days of the teacher's Current or Accrued PTO leave for this purpose.

B. Extended Leave.

wil.

Extended leave for a newbomn child or adoptive child care leave, generally not to exceed
one year in length, may be granted without pay to a teacher.

A teacher, who desires to take extended leave for this purpose, shall submit a written
request to the Superintendent. Such request shall indicate the length of leave desired.

If the Superintendent recommends approval of the leave request, the matter shall be
submitted to the Board of Education. Approval or denial of the leave request shall be at the
discretion of the Board of Education.

A teacher, on leave for one or more semesters under this provision, must provide written
notice to the Superintendent no later than December 15t or March 15t before the expiration
of the leave indicating whether the teacher will return to work at the end of the leave
period.

Re-employment of a teacher on general leave during the year shall be at the discretion of
the Superintendent. Re-employment of such a teacher for the beginning of the next year
shall be guaranteed, unless the teacher is invalved in a reduction in force, Re-employment
does not guarantee the same position.

Meither seniority nor PTO shall acerue while a teacher is on extended leave for child care.

10.8 Educational Leave of Absence.

A. An educational leave of absence shall only be approved for the purpose of improving a teacher’s
ability to instruct or for further study related to a teacher's duties in the District. Such leave shall not be paid
leave, except as provided below, and is granted at the discretion of the Superintendent. All of the conditions
established far the general leave of absence shall also apply to the educational leave of absence, except as

stated below.



B. All applications for educational leaves of absence must be filed with the bullding principals by the
February 1 and will be acted on by the Superintendent within two weeks of receipt of the request. An
educational plan must accompany the reguest.

C. The madmum period of an educational leave shall be twelve months, beginning the first day of the
contract year in which the leave is granted and ending the day preceding the first day of the next ensuing
contract yvear.,

D. If a teacher returns to the District following a full year of educational leave of absence and
successfully completes the first semester of the following year, the District will pay such teacher a stipend of
52,000.

10.9 General Leave of Absence.

A, Ageneral leave of absence shall mean time off from the District without pay for a teacher to
revitalize, to travel, to regain health or to undertake special projects.

B. Requests for general leaves shall be made, in writing, to the building principal or immediate
supervisor. Leave shall be granted upon recommendation of the principal and upon the approval of the
Superintendent. Granting of general leaves is at the discretion of the Superintendent.

C. General leaves of absence shall be provided only to those teachers who have been employed by the
District for a minimum of four consecutive years.

D. Teachers on general leave shall not lose seniority or status with regard to the applicable salary plan
or schedule, but salary advancements shall not apply. Teachers on general leave of absence shall not lose their
current positions on the longevity list. If a teacher elects to continue health or other fringe benefits while on
general leave, the teacher shall pay the full cost of the benefit.

E. A teacher on general leave of absence shall nol accrue PTO days dunng such leave, but unused PTO
held by the teacher at the start of the general leave shall be reinstated upon the teacher's return to work.

F. A teacher on peneral leave of absence shall provide the Superintendent with written notice
indicating whether the teacher will return to work at the District or resign from District employment not later
than March 1 of the vear the teacher is on such leave. If the teacher does not notify the Superintendent by
March 1, the teacher shall be deemed to have resigned effective as of the end of the year in which the leave

was taken.
G. Re-employment of a teacher on general leave during the year shall be at the discretion of the

Superintendent. Re-employment of such a teacher for the beginning of the next year shall be guaranteed,
unless the teacher is involved in a reduction in force. Re-employment does not guarantee the same position.

H. When a general leave of absence is taken for mental or physical health reasons, the District may
require a physical by a District designated physician, at District expense, upon the return of the teacher.

10.10 Family and Medical Leave.



A, The federal Family and Medical Leave Act provides for up to twelve work weeks of leave during a
twelve month period to eligible employees for the following purposes:

i. the birth, adoption or foster care placement of a child;
ii. care of a spouse, child or parent with a serious health condition; or
iii. the employee’s own serious health condition.

B. FMLA leave shall ordinarily be unpaid leave; however, a teacher may use current or accrued PTO in
liew of or in combination with unpaid leave for the period of the FMLA leave.

C. The District shall adopt regulations governing the use of FMLA leave by teachers.

10.11 Federal Military Leave.

A4 military leave of absence must be granted if a full or part-time teacher enters any branch of the
armed services, reserves, National Guard, Public Health Corp., or is called to duty or for training, for a period
generally not to exceed five years. Employees returning from military leave possess reinstatement, sendority,
compensation, benefits, and other rights. Additionally, applicants and employees may not be discriminated
against in any area of employment because of past, current, or prospective military service, Teachers on
military leaves must be provided the same benefits and rights as are provided to employees on other types of
leaves. Additionally, teachers returning from military leave must receive any benefits determined by seniority
that they would have accrued if continuously employed. Note also, that time served in the military counts
when calculating Family and Medical Leave Act eligibility.

10.12 Religious Leave.

A, Amaximum of three (3] days of paid religious leave shall be granted to a Teacher per school year for
refigious observances for holidays established by the religious body upon request to the Superintendent.

10.13 Crisis Leave.

A, The District will provide swift response to any teacher whao is the victim of workplace violence or a
District-wvetted credible threat and shall use administrative leave to provide immediate support as needed. in
addition, such teacher shall be entitled to up to three (3) days of crisis leave. To access this crisis leave, an
employee shall be required to consult and receive a recommendation for leave from an appropriate medical
provider, the District’s Employee Assistance Program (EAP) or equivalent mental health provider. This leave is
intended to help with the recovery and recuperation of the teacher and will not impact their leave balances.



ARTICLE 11 - CONCERNS/COMPLAI EVANCE PROCESS

11.1 Purposg. The purpose of this procedure set forth in this Article is to secure, at the lowest possible
administrative level, equitable solutions to the problems which may from time to time arise and which are
alleged to constitute a violation, misinterpretation or misapplication of the terms of this Agreement.

11.2 Iinformal Complaint. A teacher who believes that there has been a violation, misinterpretation or
misapplication of this Agreement shall first discuss such complaint with the principal or responsible
administrator with the objective of attempting to resolve the matter informally. If the complaint is not
successfully resolved within five working days after such discussion, the teacher may file a grievance.

11.3 Level One-Formal Complaint. If the informal complaint has not been resolved informally, a grievance
may be flled with the principal or responsible administrator, The grievance shall contain a concise writben
statement of the provisions of this Agreement which were allegedly violated, misinterpreted or misapplied,
and the relief requested. A grievance must be filed within ten working days from the date of the grievant
knew or should have known of the occurrence of the event giving rise to the grievance. A grievance may be
filed by an individual teacher, a group of teachers or the Association as a class grievance.

The principal or responsible administrator shall within ten [10) days of receiving the formal complaint shall
request a meeting with the grievant to discuss the grievance. The grievant and principal or responsible
administrator shall meet and discuss the grievance within five working days after the meeting has been
requested. The principal or responsible administrator shall then have five working days after the meeting In
which to communicate a written decision to the grievant. A copy of such response shall be provided to the
grievant and the Association.

11.4 Level Two: Appeal to Superintendent.

In the event the formal complaint has not been satisfactorily resolved at Level One, the grievant or the
Association may file an appeal in writing with the Superintendent within ten working days of the receipt of the
administrator’s written response at Level One. Within (10) days after receiving the written appeal, the
Superintendent shall meet with the grievant and within (5) days of the meeting, communicate a written
decision to the grievant. A copy of such response shall be provided to the grievant and the Association.

11.5 Level Three: Mediation. If the appeal to the superintendent has not resolved the complaint satisfactornily
at Level Two, it may be submitted to mediation at the request of either party. The parties shall then request
the Federal Mediation and Conciliation Services, or another mutually acceptable mediator, to provide staff
assistance without cost to the parties. Meetings between the parties may be held separately or together at
the request of the mediator, If mediation fails in whole or in part, the mediator shall report the grievance
issues that rermain in dispute to the respective parties.

11.6 Level Four: Arbitration. If the mediation has not resolved the complaint satisfactorily at Level Three, it
may be submitted for arbitration at the request of either party. This appeal must be made in writing within
fourteen (14) days of the ending of Mediation (Level 3).

A, Procedure.

i. Unless both sides agree otherwise, the parties shall, within sewven (7) days after delivery of
the notice under Section 10.6.5.2, submit a written request for an arbitrator to the American Arbitration
Association. The request to the American Arbitration Association shall ask that a list of five (5) qualified
arbitrators be submitted to the parties.



il. The arbitrator shall be selected by the parties within seven (7] days after receipt of the
names of arbitrators. The procedure shall be (wnless mutually agreed otherwise)] for each party to alternately
strike names from the list until only one (1) name remains. This person shall then be asked to arbitrate the
dispute. The party striking first shall be determined by coin toss. If the arbitrator declines to accept, the last
two names that have been struck from the list shall be sent to the American Arbitration Association with the
request to select the arbitrator from between the two,

iii. The proposed budget/costs (supplied by the chosen arbitrator) of the hearing process must
be approved in advance of final acceptance of the Agreement.

iv. If the organization selected to represent staff chooses not to support the grievance, the
agarieved party has the option of paying for all costs necessary to iImplement Level 4, Arbitration,

v. Sinty percent (60%) of the fees and expenses of the arbitrator shall be paid by the non-
prevailing party. Forty percent (40%) of the fees and expenses of the arbitrator shall be paid by the prevailing
party.

vi. The format of the hearing will be left to the discretion of the Arbitrator. Objective decisions,
based upon comprehensive data, will be expecied.

B. Dutcomes.
[, The Arbitrator must issue a report within a reasonable time (such as 2 weeks) after the date of
the close of the hearings. Decisions and recommendations made by the Arbitrator will be
advisory to the Board, Within 7 days of receipt of the arbitrator’s report, the parties will meet to
discuss the report and attempt to come to a mutually agreeable resolution. No public releases of
Infermation may be made until after such meeting.
ii. If no mutually agreeable resolution is met, the Board will receive a report from the Arbitrator
not later than the next regular Board meeting and will make a final decision not later than one
(1] month from the date of receiving the recommendations of the Arbitrator.

11.7 Right to Be Present; Right to Representation. A grievant shall have the right o be present at all
meetings refated to the grievance and, at the option of the grievant(s), may be represented at such meetings
by a representative of the Association.

11.8 No Retaliation. Neither the Board, the Association, nor any member of the administrative staff of the
District shall retaliate against a teacher because the teacher has participated in the grievance process.

11.9 Failure To Comply With Time Deadlines. Failure to file a grievance within the required time, or failure to
appeal the grievance to the next level within the reguired time, shall constitute a waiver of the grievance. The
failure of the responsible administrator to render a decision on a grievance within the required time shall
constitute a denial of the grievance and permit appeal of the grievance to the next level. In such an instance,
the appeal deadline shall be calculated from the date the administrator missed the deadline to respond.
Timelines may be changed through mutual agreement of the parties.



ARTICLE 12 - GENERAL PROVISIONS

12.1 Board Policy. This Agreement constitutes officially adopted Board policy for the term of this Agreement,
and the Board and the Association will carry out the commitments contained herein and give them full force
and effect.

12.2 Boards Retained Powers. Except as expressly provided in this Agreement the following matters are
vested exclusively in the Board: (i) the determination and administration of school policy, {il) the
determination of school curriculum, (i) the operation and management of the schools, (v} and all matters
related to the employment of employees of the District. In the adoption of this Agreement, the partles agree
that nothing contained herein is intended to be construed to delegate or imit the powers, duties, discretions,
and responsibilities of the Board of Education as prescribed by the Constitution and laws of the State of
Colorado.,

12.3 Preservation of Rights. Nothing in this Agreement shall be construed to deny or restrict any rights a
teacher may have under the laws and Constitution of the State of Colorado and the United States.

12.4 Governing Law. This Agreement shall be governed and construed according to the laws of the State of
Colorado. In the event any Colorado statute referenced or related to this Agreement is amended or repealed
during the term of this Agreement, this Agreement shall be deemed to sutomatically be amended to
incarporate such statutory change.

12.5 Waiver. The failure of either party to exercise any of its rights under this Agreement shall not be
deermed to be a waiver of those rights. A party walves only those rights specified in writing and signed by the

party waiving such rights.

12.6 Budgetary Crises. Inthe event the District experiences a fiscal emergency within the meaning of Section
22-44-115.5, C.R.S5., the District shall notify the Association of the emergency and shall negotiate in good faith
with the Association over any reduction in salary and over alternatives to a reduction in salaries, However, the
final decision with respect to any reduction in salaries shall be made by the Board of Education as provided in
Section 22-44-115.5, C.R.5,

12.7 Statutory Limitations. Consistent with Section 22-32-110(5), C.R.5.. the parties acknowledge that, in this
Agreement and in subsequent agreements, the District may not commit revenues for a period of time in
excess of one year unless the agreement includes a provision which allows for the reopening of the portion of
the agreement relating to salaries and benefits.

12.8 Written Teacher Contracts. Mothing in this Agreement shall efiminate the obligation of the District to
enter into written employment contracts with individual teachers as required by Section 22-63-202(A), C.R.S.
Only insofar as its contents are addressed in this Agreement will any contract between the Board and any
individual teacher be subject to and depend upon the terms and provisions of this Agreement.

12.9 Section Headlngs. Section headings are inserted for convenience only and in no way limit or define the
interpretation to be placed upon this Agreement.

12.10 Amendment. This Agreement may be modified or amended only by a duly authorized written
instrument executed by the parties hereto. Mo oral amendment to this Agreement shall be permitted.



12.11 No Adverse Construction. Both parties acknowledge having had the opportunity to participate in the
drafting of this Agreement. This Agreement shall not be construed against either party based upon
suthorship,

12.12 Authority. The individuals executing this Agreement on behalf of each of the parties represent and
warrant that they have all requisite powers and authority to cause the party for whom they sign to enter into
this Agreement and to bind such party to fully perform its obligations as set forth in this Agreement.

12.13 Incorporation of Appendices. Appendices A through D, inclusive, shall be deemed incorporated into
this Agreement.

12.14 Severability. In case one or more of the provisions contained in this Agreement, or any application
hereof, shall be invalid, illegal or unenforceable in any respect, the validity, legality and enforceability of the
remaining provisions contained in this Agreement and the application hereof shall not in any way be affected
or impaired thereby,

12.15 Entire Agreement. This Agreement constitutes the entire agreement and understanding between the
parties as to the subject matter of this Agreement, and supersedes any prior agreement or understanding
relating to the subject matter of this Agreement.



SIGNATURE PAGE

IN WITNESS WHEREOF, the parties have caused their corporate names to be hereunto subscribed by their
respective Presidents and attested by their respective representatives, this 78%day of May, 2022

ca

LAKE COUNTY EDUCATION ASS0CIATION LAKE COUNTY SCHOOL DISTRICT R-1
LAKE COUNTY, CO

O v

Cody Jump, CO-Presittent’ John Baker, President
Lake County Education Association Lake County Board of Education

Date ?,{:1' 7 ’fg? oate. S /27/ 2025

N Jlr"hj Lj ‘ﬁ"l’(‘ ::Ehs;i:lfm %taqr

Julia Fraftolin, CO- enl.' Lake County Board of Education
Lake County Education Association

D S5-23 -303
Date EI,{E'ERG "

ATTEST:

o Katds ﬁmﬁ@&ﬂ—:
Eate Bartlett, Superintendent

"\ preniie [resati

LCEA Re ntative
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Appendix "A"
Salary Schedule
2025-2026 Certified Teacher Salary Schedule
Lake County School District
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Appendix "B
Professional Development Lane Advancement

Professional development that is provided by Lake County School District may be counted toward an
employee pay increase if the following conditions are met. *Hours must be earned after June, 2013 in
LCSD.

1} Attend the entire professional development session

[*Hours must be earned after lume, 2003 in LCSDY)

2] Fully participate in the professional development session

3} Complete the Salary Advancement Farm, including only the time spent in professional development
4] Attach a certificate of district-provided PD hours

*15 District PD hours = 1 Advancement Credit hour

II. Professional development hours provided by a Third party, may be counted toward an employee
pay increase if the following conditions are met. *Hours must be earned after June, 2013 in LCSD,

1) Attend the entire professional development session

2] Fully participate in the professional development session

{*Hours must be earned after June, 2013 in LCSD)

3] Complete the Salary Advancement Form, including only the time spent in professional development
4] Attach a certificate of completion from the Third party vendor

5) Complete the Third Party Verification form in which supervisar can verify implementation {(alliow
enough time for thisl)

It is highly recommended that the employee confirm ahead of time with his/her supervisor that the
professional development is relevant to the district’s goals.

*15 Third Party PD hours = 1 Advancement Credit hour

I, Credit for college credit hours may be counted toward an employee pay increase if the following
conditions are met.:

1) Attend the entire course

2] Fully participate in the course

3) Complete the Salary Advancement Form.

4) Attach a college-issued transcript showing course completion and hours earned. (unofficial fine as
long as followed by official)

*1 College Credit hour = 1 Advancement Credit hour



Appendix “C"
Educator Rubric

Evaluation using the State Model Evaluation Rubric for Teachers and Special Service Providers.



Appendix “D"
Transfer Request

LAKE COUNTY SCHOOL DISTRICT R-1
Leadville, Colorado BO&6 1
OFFCIAL TRANSFER REQUEST FORM

DHRECTHIMS:
Complete one form, including all positions desired, and return to the building administrators invebeed on or before the
deadiine date [if applicable) along with an updated resume which includes: professional training and espersences, teaching
experiences, additional areas of certification and include co-curricular activity gualificationsdesines,

A hAE Datr

Present teaching posithon

at Schaal

I weowld llke to be considered for the fiollowing positions, should they materialize:

1 at
2. at
3. at

List 3 extragurmodar activities you are willing to direct or assist:

Does your present certificateficense gualify vou for these changes? Yes No

if niot, how and when can vou gualify?

Reason for request [optional)

Additonal information

if these openings aocur during the summer manths, where caa you be resched?

Address Phana
Please read the fallowing statemant carefully and sign Belbow.

| understand that i at any time | wish to remove my name from comsederation for any position|s) to which | have requested
transier, | am obligated to notify the bulldng sdministrators involved immaediately regarding my ntentions, |also
wnderstand that to be considered for any particular position posted, but not specifically listed above, will reguire the
subrmisaion of a new Official Transfer Regueest Form to the bullding administrators involved.




Appendix “E"

Formal Grievance Form

A pnevance 15 defined & a complaint [ wnting, setting forth the ellegation that there has been a violation of district policies
or regulations which have adversely affected or aggrieved an employee of the school distrnct

Sindus of grevance: Siep | Step 11 Siep 111

hereby file a gnevance with

I,
(name of person).

Specifically, my grievanes i

Steps | have alresdy taken 1o iry to reso|ve the grevance:

Relief sought:

I herneby petition for & bearing on my grievance within 10 working davs of the above date. 1 kave been informed of ibe
grievance procedures to be followed along with my rights and responsibilities pertninisg (heseto,

Received by
Signature date Gmievant’s signature date

Please note that all employment decisions remals within the sole and continuing diseretion of the administration and/or

Buard of Education, as approprinte whder divivict policy, subject only o the conditony and Favitations prescribed by
Colwrade law.



ADMINISTRATIVE RECORD

Diate received Date of hearing
Place of heaning Time of hearing
Decision on grievance:;

Principal s signsture date

I
Buperintendent’s signasure date
. . . —
Board charmian's dipnahire dale
I BCCEpl o reject the decision,

Cirbevanl™s signature dale



